GWDATA

DROG ABUSE TREATMENT ASSCCLATION, INC

Setting up Outlook email on Gmail

This tutorial will walk you through setting up your email on the Gmail app.
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Junk E-Mail

Nothing in Junk E-Mail
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Open up Gmail and select the
3 bars in the left hand corner
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Insert your email
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General settings

michael@drugabusetreatment.org
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Select Add Account
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Clit cetiicate
None
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androidc 885963487

Insert your password
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Incoming server settings
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Insert outlook.office365.com

into the server text box
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Your accountis setup and email is on its
way!
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Give a name for this account
to help you identify which
account this is
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A Remote security administration

The server outlook officed65. com requires that you
allow it to remotely control some securlty features of
your Android device. Do you want to finish setting up
this account?
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Select okay and proceed

to the next screen
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Your name

Vacation responder

Quick responses

Images
Sync frequency
Sync omails frome

Folder sync settings

i

ik T

£

0
§ e

AT&T BRINE G 5 . 91% W 10:42 AM

< DEVICE ADMINISTRATOR

o Erase all data
Erase phane's daa without warning, by performing factory data
resel

+ Setpasswordrules
Cortrol the screen unluck password length and character
restrictions

« Monitor screen unlock attempts
Mo et
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Lock the screen
Cartral how and when the sereen Incks

Set screen unlock password expiration
Cortrol how frequentiy the screen unleck password must be
changed.

Set storage encryption
Require stared appiication data 1o be encrypted

« Turn off cameras
Frevent use of all device cameras

® Turn off functions on lock screen
Pravent the use of some functions while on the lack screen
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Select activate. All these
settings that you see will
be required to use DATA
email on your phone

Go back to your Gmail settings and select
the DATA email you just created. Now
select “Signature” and add the required
signature.

“Your name and title here”

Drug Abuse Treatment Assoc., Inc., (DATA)
“561-743-1034 x18” - Office
“561-743-1037" - Fax

CONFIDENTIALITY NOTICE: This e-mail and any files
transmitted with it are confidential and are

solely for the use of the individual or entity to which they
are addressed. This communication may contain
material protected by State and Federal laws including
HIPAA legislation (45 CFR, Parts 160 & 164), 42 CFR
Part 2, and the HITECH Act. If you are not the intended
recipient or the person responsible for delivering this e-
mail to the intended recipient, be advised that you have
received this e-mail in error and that any use,
dissemination, forwarding, printing, or copying of this e-
mail is strictly prohibited. If you have received this e-malil
in error, please notify the sender by deleting the content
and then replying to this e-mail and then delete the e-
mail from your computer.


tel:(561)%20743-1037

